
4 January 2022

Get in Touch

UCD REGISTRY

2021/22 Curriculum Management Update: Spring/Summer
Module Edits Closing

To: Module Coordinators, Heads of School, School Heads of Teaching & Learning, Chairs of Governing Boards,
Programme Deans, Vice Principals for Teaching and Learning, College/School Office Directors, Programme
Directors, College/School Administrators, Programme Managers 

Dear Colleagues,

The My Modules menu on the Curriculum Management System (CMS) will close for changes to modules
commencing in Spring and Summer on Thursday, 6 January. The following items may be helpful in finalising
module information in advance of this deadline:

How to use the Module Descriptor guide and checklist
The Modules Missing Data report on InfoHub can be used to identify gaps in mandatory module information
or anomalies that need to be addressed
Amendments to trimester for delivery and addition of requisites / prior learning cannot be completed directly
on the CMS and will require approval as an exemption on the basis of exceptional circumstances
Drop-in with Curriculum via Zoom:

Tuesday 4 January, 2.30 - 3.30pm
Wednesday 5 January, 3 - 4pm (dedicated Module Coordinator session)
Thursday 6 January, 3 - 4pm

Requests to adjust module places should be directed to systems.data@ucd.ie

After module edits close, amendments to modules on offer in Spring must be requested and approved as an
exemption on the basis of exceptional circumstances. There will be a final opportunity to amend modules on
offer in the Summer trimester from 26 April to 10 May. Please see the Module Descriptor Edit Timelines
2021/22 for further details.

For assistance with any of the items above, please contact your College Liaison or email curriculum@ucd.ie.
With every good wish for 2022.

Regards

Jeremy Britton
Director of Administrative Services
UCD Registry

Useful Links
Contact your College Liaison
Drop-in with Curriculum (Zoom)
Curriculum Management Timelines
How to use the Module Descriptor / Module Descriptor Checklist
Modules Missing Data
Curriculum Management Reporting - InfoHub
Academic Regulations

https://hub.ucd.ie/usis/W_HU_REPORTING.P_DISPLAY_QUERY?p_query=CM750-00
https://hub.ucd.ie/usis/W_HU_MENU.P_DISPLAY_MENU?p_menu=CM-CMSYSTEM
https://www.ucd.ie/registry/t4media/Editing%20Module%20Descriptors%202021.pdf
https://www.ucd.ie/registry/t4media/Module%20Descriptor%20Checklist.pdf
https://hub.ucd.ie/usis/W_HU_MENU.P_DISPLAY_MENU?p_menu=CM-MODMISSINGDATA
https://www.ucd.ie/registry/t4media/exemptions-1.pdf
https://calendar.google.com/calendar/embed?src=c_j3ll69or1tj34o3ej4i8cs9k2o%40group.calendar.google.com&ctz=Europe%2FDublin
https://ucd-ie.zoom.us/j/61509298223?pwd=WWczWlo3VlI4bVFGeDlXcUtyZUMxZz09
https://www.google.com/url?q=https://ucd-ie.zoom.us/j/65778708728?pwd%3DM0NmYUlWdWU3cmVaczVlRVBXL0s0dz09&sa=D&source=calendar&ust=1640607568768588&usg=AOvVaw0idsMm13VnEiZn9yKRon1T
https://www.google.com/url?q=https://ucd-ie.zoom.us/j/65472563884?pwd%3DamVub3dyZStsVHFDWHFUT0pqWDRkZz09&sa=D&source=calendar&ust=1640607565362221&usg=AOvVaw2kHCQqE1xiMVzv8UraW85h
mailto:systems.data@ucd.ie
https://www.ucd.ie/registry/t4media/exemptions-1.pdf
https://www.ucd.ie/registry/t4media/Module%20Descriptor%20Edit%20Timelines%20202122.pdf
https://www.ucd.ie/registry/staff/registryservices/curriculum/contactus/
mailto:curriculum@ucd.ie
http://www.ucd.ie/registry/staff/registryservices/curriculum/contactus/
https://calendar.google.com/calendar/embed?src=c_j3ll69or1tj34o3ej4i8cs9k2o%40group.calendar.google.com&ctz=Europe%2FDublin
https://www.ucd.ie/registry/staff/registryservices/curriculum/
https://www.ucd.ie/registry/t4media/Editing%20Module%20Descriptors%202021.pdf
https://www.ucd.ie/registry/t4media/Module%20Descriptor%20Checklist.pdf
https://sisweb.ucd.ie/usis/W_HU_MENU.P_DISPLAY_MENU?p_menu=CM-MODMISSINGDATA
https://hub.ucd.ie/usis/W_HU_MENU.P_DISPLAY_MENU?p_menu=CM-MAIN
https://sisweb.ucd.ie/usis/!W_HU_MENU.P_PUBLISH?p_tag=GD-DOCLAND&ID=123

